ST COLUMBA'S SCHOOL

Information and Communication Technology (ICT) Policy
1. Purpose

This policy supports the St Columba Schools mission and values by guiding safe, responsible,
and ethical use of Information and Communication Technology (ICT). ICT is used to enhance
learning, teaching, and administration in ways that uphold the dignity of each person,
promote the common good, and reflect Gospel values.

2. Catholic Identity and Ethos
All use of ICT within the school community is grounded in:

e Respect for the dignity of every person

e A commitment to justice, compassion, and responsibility
¢ Relationships that are safe, respectful, and nurturing

e The principles of Catholic Social Teaching

ICT use must support positive relationships and contribute to a culture of care, inclusion,
and safeguarding.

3. Scope

This policy applies to all members of the school community, including students, staff,
contractors, volunteers, parents, and visitors who access or use school ICT resources.

4. Definition of ICT

ICT includes, but is not limited to:
e Desktop and laptop computers

Ipads, Tablets and mobile devices
¢ Interactive displays and peripherals
e School-owned devices

e School networks, internet services, cloud platforms, emails, digital learning
environments, and software



5. Educational Use of ICT

ICT is used to:

Support high-quality teaching and learning
Enhance creativity, collaboration, communication, and critical thinking
Personalise learning and support diverse learner needs

Develop digital literacy and responsible digital citizenship

All'ICT use must align with curriculum requirements and be appropriate to students’ age,
maturity, and learning needs.

6. Responsible, Ethical, and Respectful Use

All users of school ICT must:

Use ICT in ways that reflect Gospel values, school values and school expectations
Follow staff instructions and school procedures

Treat others with respect and kindness in all digital interactions

Use appropriate language, images, and content

Acknowledge sources and comply with copyright and licensing requirements

Users must not:

Access, create, store, or share material that is inappropriate, harmful, or offensive
Use ICT to bully, harass, threaten, or exclude others

Engage in behaviour that damages relationships or wellbeing

Attempt to bypass security systems or content filters

Download, install, or use unauthorised software

Access another person’s account or files without permission

Access any app or content that a teacher has not authorised

7. Safeguarding, Student Safety, and Wellbeing

Consistent with CEWA safeguarding commitments, the school prioritises online safety and
student wellbeing. Students will be taught:

Safe and responsible online behaviours
How to recognise and respond to unsafe or uncomfortable situations
Respectful digital communication and relationship skills

Strategies for balanced and healthy technology use

Any concerns relating to online safety or digital behaviour must be reported promptly to a
staff member.

8. Privacy and Confidentiality



e Personal and sensitive information must be protected and handled responsibly

¢ Students must not share personal information such as addresses, phone numbers,
passwords, or private images

¢ Images, video, or student work may only be collected or shared in accordance with
school permissions and CEWA requirements

9. Staff Responsibilities

Staff are responsible for:
e Modelling ethical, safe, and professional ICT use

¢ Supervising and guiding student ICT use
o Explicitly teaching digital citizenship and online safety
¢ Maintaining confidentiality and data security

e Responding to and reporting ICT incidents or breaches according to the school
leadership team

10. Parents and Caregivers

Parents and caregivers are encouraged to:
e Support the school’s expectations for responsible ICT use

e Reinforce safe and respectful online behaviour at home

¢ Partner with the school when concerns arise regarding ICT use or online safety
11. Breaches of Policy

Breaches of this policy will be managed in a manner consistent with restorative practices
and the school’s behaviour and safeguarding policies. Consequences may include:
e Temporary or permanent restriction of ICT access

e Behaviour support or restorative actions
e Parent/caregiver communication

e Further action in accordance with CEWA or legislative requirements
12. Policy Review

This policy will be reviewed regularly to ensure alignment with Catholic Education Western
Australia policies, safeguarding requirements, and contemporary best practice.
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